[image: ]                                                                                  [image: ]

EARLY CHILDHOOD SPECIALIST

Job Title: Early Childhood Specialist
Reports to: Program Director
FLSA Status: Full-time Position (37.5 hours); exempt. Grant-funded.
Starting Salary Range: Compensation will be based on qualifications and experience.

SUMMARY
The Early Childhood Specialist advances the mission of the Partnership for Children by strengthening the quality of early care and education programs through coaching, training, and technical assistance, while supporting educators and families to ensure young children are safe, healthy, and prepared for school success.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.

The Early Childhood Specialist will support children’s development and school readiness by coaching and equipping educators with the skills, resources and guidance needed to provide high-quality, nurturing learning environments by:

· Creating a climate of support, encouragement, and empowerment for administrators, early educators, children, and families in the early care and education (ECE) community.
· Demonstrating a highly accommodating and collaborative approach with early childhood professionals by being responsive to their needs, flexible in support delivery, and actively seeking opportunities to provide meaningful, value-added assistance that strengthens their work and outcomes for children.
· Using evidence-based strategies to assist ECE staff in self-assessment, increasing the use of developmentally appropriate practices, developing technical assistance plans, monitoring progress, and developing plans for continuous quality improvement.
· Evaluating and providing support for ECE teachers, administrators, and prospective providers using evidence-based assessment tools. These could include tools such as Environment Rating Scales (ITERS-3, ECERS-3, FCCERS-3), Circle of Security Classroom, BEARS, and Practice-Based Coaching.
· Providing support for ECE program directors and administrators including but not limited to new program start-up, professional development, technical assistance and coaching, assessment and planning.
· Working with area CCR team and other vested agencies to create a wide variety of professional development opportunities that are responsive to emerging issues and needs, both locally and in the wider ECE field.
· Informing and connecting the ECE community to resources that include, but are not limited to, other Smart Start activities, DCDEE Child Care Licensing, The WAGE$ Project, T.E.A.C.H., professional development opportunities, Child Care Subsidy, NC Pre-K, grant opportunities, etc.
· Keeping current in the field through professional development and use current research in daily work with staff and community partners to recruit and retain the ECE teaching workforce.
· Developing and implement understanding of adult learning principles, experiential learning, and instructional design principles.
· Collecting feedback from early childhood providers, educators, and partners and use it to evaluate, refine, and improve coaching, training, and support practices to better meet program needs and outcomes. 
· Developing and distribute a regular newsletter for early childhood providers that shares updates, resources, professional development opportunities, and best practices to support high-quality early learning environments.
· Participating in reflective supervision to support continuous professional growth, strengthen decision-making, and enhance the quality and effectiveness of coaching and support provided to early childhood professionals.
· Keeping records and report data in a timely and accurate manner that reflects technical assistance activities with teachers and directors.
· Assisting Program Director with data collection and analysis.
· Being available for occasional weeknight and weekend trainings.
· Participating on local and regional committees as assigned.

QUALIFICATIONS:
Bachelor’s Degree in Early Childhood Education or a related field from an accredited four-year college or university preferred. Minimum three years’ experience in an early childhood environment. The right candidate will be highly relational and adept at active listening and building trust within the early childhood education system.
· Experience with technical assistance, coaching or mentoring is preferred. Spanish language skills preferred.
· Knowledge of adult learning styles and classroom best practices.
· Ability to work and thrive in a fast-paced, unpredictable environment, where plans and tasks may change quickly. Flexibility, teamwork, and quick responsiveness are necessary.
· Familiarity with the North Carolina Early Childhood Education Higher Education system.
· Ability to present and maintain a positive attitude in stressful situations.
· Ability to work independently and as a member of a team.
· Must be proficient in Microsoft Office and be willing to learn additional software applications.
· Build relationships with teachers and directors with different levels of experience and from a wide range of backgrounds.
· Effectively communicate with ECE professionals and colleagues both verbally and in writing.
· Be willing to learn and implement new skills, systems, and techniques in creative ways.
· Level 11 Early Educator Certification from NCECPDI is required. https://ncicdp.org/certification-licensure/eec-overview. Exceptions may be made if you are willing to complete the required classes with tuition assistance from the Partnership in an agreed upon timeframe.
· Training or experience with Pre-K, Toddler, and/or Infant CLASS is preferred; training or experience with ECERS-3, ITERS-3, and FCCERS is preferred; training or experience with Practice Based Coaching, PAS, BAS, and/or CSEFEL is preferred.
· Individuals with prior experience with NC Pre-K preferred/encouraged to apply; work may include supporting prospective, new, and existing NC Pre-K classrooms
· A motor vehicle operator’s license is recommended. Employees are responsible for their own daily transportation to a variety of off-site work locations with mileage reimbursed.


WHAT PFC OFFERS
Competitive salary and full benefits package including health and dental insurance (100% employer paid), short-term & long-term disability and life insurance, competitive PTO, employer contribution to employees’ 403(b) retirement plan after 1 year.
· Flexible work schedule with a combination of in-office and remote work.
· Laptop computer, workstation, access to meeting space at the PFC office, and access to a printer and copier.
· Mileage reimbursement
· Professional development opportunities
· Dynamic and fun work environment with a diverse team of staff, board, and partner organizations.
· The opportunity to make a real difference for young children, their families and early educators! 

PARTNERSHP FOR CHILDREN OF THE FOOTHILLS POLICY STATEMENT
PFC is committed to building a foundation of opportunity and success for every child age birth through five. To make this vision a reality, we seek to identify and remove systemic barriers that hold some children back and to recognize and value diversity. We recognize and honor diversity in race, ethnicity, culture, class, age, abilities, gender, sexual orientation, political affiliation, and places where people live. We seek to reflect this diversity in all aspects of our work, including the composition of our membership, board, committees, staff, and volunteers. Further, PFC seeks to be a culturally competent organization that works for equity of access to opportunities and resources that allow all young children to realize their full potential.

WORK ENVIRONMENT
There are occasional evening and weekend hours for training and special events. The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions. 

PHYSICAL DEMANDS
The physical demands described here are representative of those that may be met by an employee to successfully perform the essential functions of this job. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions. While performing the duties of this job, the employee is regularly required to talk or hear. The employee frequently is required to walk and sit. The employee is occasionally required to stand. The employee must occasionally lift and/or move up to 25 pounds.

EQUAL EMPLOYMENT OPPORTUNITY
PFC is committed to providing equal opportunity for all employees and applicants without regard to race, color, religion, national origin, sex, sexual orientation, gender expression, 
family makeup, age, or disability in accordance with federal, state or local law. Each person is evaluated on the basis of personal skill and merit. PFC’s policy regarding equal employment opportunity applies to all aspects of employment, including recruitment, hiring, job assignments, promotions, working conditions, scheduling, benefits, wage and salary administration, disciplinary action and termination.

TO APPLY:
Please submit a cover letter highlighting your experience and qualifications along with your resume to Vanessa Parton, Executive Director, at Vanessa@pfcfoothills.org
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